


ChildersF
Sticky Note
Marked set by ChildersF

ChildersF
Text Box
The Local and Federal Rules most often associated with CM/ECF Administrative Procdures



ChildersF
Text Box
Links are inserted throughout.  All forms are fillable.

ChildersF
Line



ChildersF
Text Box
Charts and graphs are used throughout the Administrative Procedures Manual & the Online Procedures Manual.



ChildersF
Text Box
Creation date; links to Official / Local Forms; links to applicable Rules for every CM/ECF event.

ChildersF
Text Box
The Overview for each event includes tips / reminders.

ChildersF
Line





Amendment to Schedules D, E, ond/ar F

How to Process
Click the boxes below to navigate to the appropriate section

Overview

An Amendment to Schedules D, E and/or F is filed by the debtor or debtor,s
counsel at any time during the case to modify-or correct the information
contained in the existing, previously-filed schedules.

Note: When filing a supplemental list of creditors in response to a Notice of
Deficiency, use the event Exhibit to docket and rink to the
amendmentldeficiency to avoid the filinq fee.

OF OVERVIEW

o Cover sheet in the basiq captienq{format and/or amended schedule(s)
. $30 Filing Fee

o Unless:
' Amendment is to change the address of a creditor or an attorney for

a creditor listed bn the schedules
' Amendment is to add the name and address of an attorney for a

creditor listed on the schedules

END

@

ProcedUre D_Ate:
4/L/2014

Official/Local Form:
Official Form 6D (12107)
Official Form 6E (4/10)

Rules/Code Sections:
FRBP Rule_1009
28 U.S,.C. 5.1._9.30

ing requirements include
specific information, links &
reminders.

step instructions.

ing Requirements

/Ops/Opslive/Amendments/Amendment_to_Schedules DE and or ... lL/nlZAlA



ChildersF
Text Box
Depending on the answers provided to docketing procedure questions, the final text will read:  "creditors added"; "creditors added by upload";"no creditors addded".









Motion to Reconsider

Procedu_re Date: I OfficiaUloc.A.l.Form: I Rules./Code Sections:
03/2s/13 N/A BLR 9_023-1

Click the boxes

How to Process

below to navigate to the appropriate section

Ovelwiew

A Motion to Reconsider is filed by any party in interest to request that the court
reconsider an order entered in the case.

A Motion to Reconsider rnust be filed within fourteen days of the entry of the
order, If the motion is filed outside the fourteen days, the motion should be
filed using the event Motion [g Vacate.

Note: Do not use this event to request the Court reconsider the entry of a
dismissal order. 

'Use 
event Motion te, Rgconsider Order of Dismissal.

OF OVERVIEWEND

@
Filing Requirements

Motion shoutd be in basic captienp{fgrmat
Certificate of Service
Notice of hearing

OF FILING REQUTREMENTSEND

ffi

a

a

a

Docket

/Op s/OpsLive/Moti ons/Moti on_to*Recons ider. htm tt/13/2014



Motion to Vacate

Proced,-tlre Date: I Qfficial/Local Form: I Rules/Code Sections:
3/22/2AB I N/A

How to Process

Click the boxes below to navigate to the appropriate section

Overview

A Motion to Vacate is filed by any party to request that the court vacate an
order entered in the case.

A Motion to Vacate is used if the motion is filed more than fourteen days after
the order was entered. If the motion is filed within fourteen days of the entry
of the order, the event Motion to-Le.-qonsider should be used.

OF OVERVTEWEND

ry

Note: Do not use this event to request that the Court vacate a dismissal
order. Use event Motion to, Vacate Dismissal,-Qt:der (FEEI.

Filing Requirements

Motion should be in basiEjaotioned format
Ceftificate of Service
Notice of hearing

OF FILING REQUXREMENTSEND

@

a

a

a

Docket

,/Op s/Opslive/lr4otions/fuIotion*to_Vac ate. htm tuI3n0r4



Motion to Reconsider Order of Disrnissal

Procedure Date: I OfficiaUlocal Form: I Rules/epde.Sections:
awzs/L3 N/A | 81L902.3:1

How to Process

Click the boxes below to navigate to the appropriate section

Ov_-grview

Eilins
irements

Docket

Overview

A Motion to Reconsider Order of Dismissal is generally filed by a debtor or
debtor's counsel, but may also be filed by any other party in interest, to
request that the court reconsider the dismissal order and reinstate the case.

The Motion to Reconsider Order of Dismissal must be filed within foufteen days
of the dismissal. If the motion is filed outside the fourteen days, the motion
should be filed using the event Mo-tienjo Vacate Dismissal -O[der (FEE)

If the case has been statistically closed and not just dismissed, the event
Motion to.Regp.Cn CaSe..(FEE) Should be used.

END OF OVERVIEW

ffi
!t

Filing Requirements

Motion should be in basic captioned fqfmnt
Ceftificate of Service
Notice of hearing

OF FILING REQUIREMENTS

a

t

a

END

ffi
Docket

3/Ops/Opslive/IvfotionsArlotion_to_Reconsider Order of Dismissal.... Wn/2014



Motion to Vacate Dismissal Order (FEE)

Prpced,ure Date: I OfficiaUlocal Form: I Rules/Code $Sctions:
ae/zslr3 | N/A I r.nBP goz+

How to Process

Click the boxes below to navigate to the appropriate section

Overview

A Motion to Vacate Dismissal Order (FEE) is generally flled by a debtor or .
debtor's counsel, but may also be filed by any other party in interest, to
request that the court vacate the dismissal order and reinstate the case,

The event Motion to Vacate Dismissal Order (FEE) is used if the motion is filed
more than fourteen days after the dismissal of the case. If the motion is filed
within fourteen days of the dismissal, the event Motion to Rgconsider Q,rder of
Dismissal should be used.

If the case has been statistically closed and not just dismissed, the event
Mgtion to Reop.-e-n,Case (FEE) should be used.

OF OVERVIEWEND

ffi
Filing Requirements

. Motion should be in basic captioned formal
Filing Fee
o $235.00 Chapter 13
o $260.00 Chapter 7
o $L,167,00 Chapter 11

Ceftificate of Service
Notice of hearing

a

a

-/Ops/Opslive/Ivfotions/lvfotionJo*lacate Dismissal_Order_(fEE).... 17/T312014



Motion to Reopen Case (FEE)

How to Process

Click the boxes below to navigate to the appropriate section

Overview

Fil inq
Beqstcmcots

Docket

Overwiew

A Motion to Reopen Case (FEE) is filed by a debtor, debtor's counsel or any
other pafty in interest, to request that the court reopen the case for fufther
administration. If a case has been closed, and not just dismissed, it is
considered statistically closed.

If the case has only been dismissed, CM/ECF will not allow you to continue
docketing. Instead, the event Motion to Vacate Dismissej Q[der (FEE] should
be used, if the motion is filed more than fourteen days after the dismissal of
the case. If the Motion is filed within fourteen days of the dismissal, the event
Mgtion to Reqensider Order of Dismissal should be used.

OF OVERVIEWEND

ffi

Prgcedure Date:
LO/2s/L3

Official/Lo,Qal Form:
N/A

Rules/Code $pctions:
11 U,S.C. S 350Jh)

FRBP sOJO

Filing Requirements

o Motion should be in basic caB-H.o_ned format
. Fi l ing Fee

o $235.00 Chapter L3
o $260.00 Chapter 7
o $L,L67.00 Chapter 11

o Ceftificate of Service

:/Ops/Opslive/lr4otionsAvfotion_to_Reopen_Case_(FEE).htm 11/n/2A14




