Preparing Proposed Orders

Compliance with thelocal rules pursuant to the Northern District of Georgiaisa must.
Common omissionsinclude:

1. Unsigned, incomplete and/or omission of the preparer'sblock. See BLR 9013-3(b).
2. Omission of hearing date, if applicable. See BLR 9013-3(a).
3. Omission of thedistribution list. See BLR 9013-3(c)(2).

If you areingtructed by the Court to prepare a proposed order on a motion that was
actually contested, you must serveit on all other interested parties before submitting it to
Chambers. If after submitting the order and beforeit is entered, you become awar e that another
party takesthe postion that the proposed order does not accurately reflect the court'sruling,
telephone Chambersand let usknow. Proposed ordersbased on defaults need not be served
beforetheir submission.

If all interested parties havenot indicated consent or no opposition to a proposed order
submitted after a hearing, the proposed order may NOT recite findings of fact or conclusions of
law but must instead state that the order isbased on the findings of fact and conclusion of law
stated on therecord at the hearing.

A proposed order on a motion which the respondent(s) did not oppose may NOT recite
findings of fact or conclusions of law but instead should contain (1) a brief statement of the facts
alleged in the motion essential to entitling the movant to therelief demanded and (2) a statement
that the respondent(s) did not appear or indicated no opposition to the motion.

A proposed order, including consent orders, must identify the motion in sufficient detail so
that the Clerk’s Office will be ableto easly identify it on the docket in order to relatethe order to
the motion. Even if the motion isthe only one on the docket, it iSNOT sufficient to refer to “the
above styled motion” in thefirst line of the proposed order below the style of thecase. To
identify the motion to which the proposed order isdirected, the drafter must statein thefirst
paragraph of the motion (1) the name of the movant, (2) the type of motion and (3) either the date
on which the motion was docketed or filed or the document number. Thisinformation isavailable
on the docket report which may be accessed through PACER. If an ECF participant who has
elected to receive e-mail concerning thefiling of documentsin the participant’s cases, docketing
dates and document numbers are stated in such e-mail messages.

A proposed order, including consent orders, must state in the ORDERED portion how the
motion isto be disposed of. For, example, if the motion isto be granted, thefirst line should state:
“ORDERED that the motion is GRANTED.” It isnot sufficient to state what disposition isbeing
made of the motion solely in the style.
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