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of interest!

> Filing Amendments

New Chapter 7 Trustees

> Issues on Motions
Recently the United States Trus-

tee added eight (8) new Chapter 7 Trustees | M. Denise Dotson > All about E-Orders
to the panel serving the Northern District | ATLANTA
of Georgia. 21 8th Street

Atlanta, GA 30309 > Adversary Summons

The Clerk’s Office has met with | E-mail: ddotson@joneswalden.com
each of the Trustees to assist them in their | Phone: (404) 564-9319
transition into this new role, including be- | Fax: (404)564-9301
coming fully proficient in CM/ECF proce-
dures. We expect that you are already Jeffrey K. Kerr
aware of these new Trustees, but we ATLANTA
thought it would be a good idea to provide | 241 W. Wieuca NE, Suite 130
their contact information in this newsletter. | Atlanta, GA 30342-3300
E-mail: jeffreykkerr@comcast.net
This information (along with the | Phone: (404) 252-5565
same information for all Chapter 7 and 13 | Fax: (404)601-1847

Trustees) is found on the United States WELCOME TO OUR NEW
Trustee’s website at http://www.usdoj.gov/ | Jason L. Pettie CHAPTER 7 TRUSTEES
ust/r2 1/atlanta/trustees.htm ATLANTA
One Decatur Town Center
W. Yvonne Evans, 150 E. Ponce de Leon, Ste. 190
Clerk of Court Decatur, GA 30030

Phone: (404) 638-5984
Fax: (404)378-0651

James G. Baker

NEWNAN Paul A. Rogers
108 Greenville Street GAINESVILLE
LaGrange, GA 30240 One Midtown Plaza, Suite 1200
E-mail: jgbaker@]lagrangemail.com 1360 Peachtree Street
Phone: (706) 884-3059 ]::Atlan{a, GA 30(3@0?1 N
Fax: (708)882-4062 -mail: progers(@shapirofussell.com

(709 Phone: (404) 870-2239 Ch. 7 Trustees !
Sharon S. Brown Fax: (404) 870-2222 -
ATLANTA Bankruptcy Petition 2
4296 Memorial Drive, Suite D Cathy L. Scarver
Decatur, GA 30032 ATLANTA Motions 7
E-mail: ssbtrustee@bellsouth.net P. O. Box 672587
Phone: (404) 297-2077 Marietta, GA 30006 o .

E-mail: trusteescarver@bellsouth.net Objection to Claim 3

Kyle A. Cooper Phone: (404)551-5142
ATLANTA and ROME Fax: (404)806-9652 Distribution List 3

615 Colonial Park Dr. , Suite 104
Roswell, GA 30075

E-mail: kyle.cooper@7trustee.net
Phone: (678) 507-0213

Fax: (678)507-0217 Important Links 4

E-Orders 3
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CM/ECF allows users tao file
24/7

“Only upload
the NEW
creditors -
don't include
any
previously
filed creditors
fora
supplemental
matrix.”

Electronic filing means not
having to use
diskettes or CDs

CM/ECF News

Ongoing Docketing Issues

BANKRUPTCY

Creditor Matrix - When filing a creditor
matrix, please adhere to the guidelines as
set forth in the CM/ECF User Guide, Sec-
tion 5, page 5.2. Take time to review the
guidelines. Lack of proper notice may re-
sult in no discharge as to a creditor not
listed correctly. Format any creditor matrix
submitted to the Court without headers/
titles, footers, page numbers, etc.

Amendment to Voluntary Petition - This
event code is for amending the three-page
voluntary petition and Exhibit D. DO
NOT use this docket entry for changing the
address of the Debtor. This is docketed as
Change of Address (document requesting)
under Bankruptcy and Other. A change of
Address form, which can be found on the
Court’s website, is to be attached to the
Change of Address docket event.

NOTE! When amending Schedule I and J,
don’t forget to file an Amended Summary
of Schedules and Statistical Summary re-
flecting the changes. When adding credi-
tors in Amended Schedules D, E, or F
(Fee), don’t forget to use the proper credi-
tor matrix format and upload your new
creditors. CAUTION! Only upload the
NEW creditors — don’t include any previ-
ously filed creditors!

Amendment - how to prepare - What to
include when preparing Amendments
(CM/ECF User Guide, Section 5 Getting
Documents Ready to File, page 5.3).

Motions & Conversions

Motion to Vacate Dismissal - Should be
used when the case is dismissed but NOT
CLOSED. When case has been closed use
Motion to Reopen. DO NOT use if the
case has been closed without discharge.
Use Motion to Reopen.

Motion to Reopen - Use this Docket event
when the case has been closed.

First Request to Convert 13 to 7 - This
docket event should be used for the first

"Don't forget to include any supporting
documentation required when filing an
Amendment of any nature, i.e., Amend-
ment Cover-sheet, Amended Schedules/
documents, if any, Debtor's Verification,
Certificate of Service, and the Supplemen-
tal Matrix in the same PDF document. If
your Amendment affects the Summary or
the Statistical Summary, you will also need
to include amendments to those documents
as well."

Certificate of Credit Counseling - Use
this event code for the Pre-Petition Credit
Counseling.

Financial Management Certificate - Use
this event code after the petition is filed.
DO NOT USE this event for the initial
Credit Counseling Certificate.

Debtor’s 1328 Certificate - Use this event
when docketing the 1328 Certificate. A
certificate is required for EACH debtor in
a joint case. DO NOT docket this certifi-
cate as an affidavit.

7

time you request a conversion from a chap-
ter 13 to a chapter 7. DO NOT DOCKET

a First Request to Convert 13 to 7 as a Mo-
tion to Convert.

Motion to Convert - This event is used
when a motion to Convert Case to Chapter
7 or 11 to a Chapter 13. DO NOT USE
this event when docketing a First Request
to Convert to a Chapter 7.

There are individual docket events for Mo-
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Motions...continued

tion to Convert Ch 13 to Chapter 11
(fee), Motion to Convert Ch 7 to 11 (fee),
and Motion to Convert/Reconvert Case
to Ch 7 (Fee).

Motion to Dismiss (Other) - This event
code is used to request voluntary dismissal
of the case.

Motion for Relief From Stay and Motion
for Relief From Co-Debtor Stay - When
filing a Motion for Relief from Stay and
Co-Debtor Stay together, you must select
BOTH docket events when docketing.
Hold down the CTRL button on your key-
board to select each document.

All about Orders and E-Orders

ORDERS

Distribution List - Pursuant to Local Rule
9013-2 (b) shown below, when you are
preparing an order for the signature of the
Judge, you shall include on the distribution
list the names and addresses of the attor-
neys and parties to be served. This in-
cludes the attorney submitting the order.
Please remember to include your own
name and address on the distribution list.

"BLR 9013-2. Preparation of Proposed
Orders.

(b) Identification of Counsel and Parties to
be Served. Every proposed order, including
a consent order, shall be signed by each
attorney or party preparing, submitting, or
consenting to the proposed order and shall
provide an identification of each attorney
and the name of the represented party in
accordance with BLR 5005-1(e). If the
Bankruptcy Clerk is to serve the order, the
order shall be accompanied by a distribu-
tion list containing the names and ad-
dresses of the attorneys and parties to be
served."

E-Orders - how to prepare - see GANB E
-Orders Attorney User Guide, Introduction,
page 1 (www.ganb.uscourts.gov - home
page, select CM/ECF from the horizontal

OBJECTION (Claims)

Objection to Claim - Bankruptcy - Claim
Actions - Event Code used to object to a
proof of claim. Do not docket an objec-
tion to claim using the docket entry OB-
JECTION.

menu bar at the top. Click E-Orders to
open the PDF version of the Guide). A
sample E-Order is included.

“To submit a proposed order through E-
Orders, one must leave a four inch margin
at the top of the first page. This is where
the Judge’s signature and the date of the
signature of the order are stamped in the
signing process.

Additionally, the phrase “END OF DOCU-
MENT” must be placed after the end of the
text of the proposed order. Following that
would be the signatures and distribution
list for that proposed order.

After preparing a proposed order according
to the Administrative Procedures, log in to
CM/ECEF, select either the Bankruptcy or
the Adversary menu, and choose “Upload
Single (Proposed Order)” and follow the
on-screen prompts.

Upon a successful upload, all orders are
electronically routed to chambers’ staff
based on the judge assigned to that case.
Chambers’ staff will review the proposed
order, route it to the judge’s folder for his/
her review. The Judge can then electroni-
cally sign the order.

Volume 9, Issue |

Help!

We are here to help you
with your CM/ECF issues.

“Leave a four inch top
margin on the first
page ONLY when filing
an E-Order.”

Make a note to review
previous issues of the
CM/ECF News online!
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All about Orders and E-Orders

continued ...

Once the order has been signed by the
judge, it will be docketed by the court’s
Case Administrators.”

E-Orders - /s/ on signature lines is re-
quired (represents consent).

E-Orders - Linking - Link E-Order to
the correct motion. A reference to the
document number of the Motion/pleading
within the body of the E-Order would also
be helpful.

E-Orders - Review the order for accu-
racy BEFORE submitting to the Court.

www.ganb.uscourts.gov

For all the latest
CM/ECF News!

,4_

Very Important Links!
CM/ECF User Guide -

Adversaries, Answers & Appeals

Certificate of Service of Summons
and Complaint - Under Adversary -
Complaint & Summons (Used only
after case is opened) - Should not be
docketed using Certificate of Service.

Answer to Complaint - Under Adver-
sary -Answers/Responses - Complaint,
3 Cross, Counter - Use this when
filing your answer to the complaint. DO
NOT DOCKET as just a Response.

Answer/Response - Use this event
code to answer or respond to an exist-

ing motion/application. Under Answers/

Responses - Reference to an Existing
motion/application. To Docket an Ob-
jection to a motion docket Answers/
Responses - Reference to an Existing
motion/application. If it is not a re-
sponse to a motion to avoid lien or mo-
tion to redeem, use Response to motion.
To Docket a Response not to a Motion
use Answers/Responses - Other An-
swers/Misc Objections.

Notice of Appeal - Under Appeals.
DO NOT use the event code Notice.

http://www.ganb.uscourts.gov/cmecf/docs/cmecf guide 2007.pdf

Metadata Redaction Guide - http://www.ganb.uscourts.gov/cmecf/docs/metadata.html

Updated Attorney Event List -

http://www.ganb.uscourts.gov/cmecf/docs/ATTYEVENT Sept2008.pdf

GANB Local Forms: Download and file the current version of each when needed to
prevent the necessity of the Court filing a deficiency in the case. -
http://www.ganb.uscourts.gov/cmecf/forms/forms_v3.html

Version 3.3 Attorney Tip Sheet -

http://www.ganb.uscourts.gov/info/Version3_3AttyTipSheet.pdf

CM/ECF Scanning Guidelines: If scanning documents (rather than converting to PDF),
check the legibility of the documents BEFORE submitting -
http://www.ganb.uscourts.gov/cmecf/docs/scan_guide.pdf

Georgia Northern

Bankruptcy Court

Serving with pride!

Richard B. Russell Federal Building
T4 Spring Street, SW

Room 1340

Atlanta, Georgia 30303

Phone: 404-215-1000
Clerk's Office Hours:
8:00 AM - 4:00 PM
Monday - Friday

Send CM/ECF News feedback to
sheila meadorEganb.uscourts.gov
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