
Insuring Correct Creditors Name and Address on Claims

Go to Bankruptcy Events
Select “File Claims”
Enter Case #
Select “Next”
Choose the correct creditor name and address.  If there is not an existing name or an incorrect
name and address ,  Select on the hyperlink           “Add Creditor”

Enter Case # and Select “Next”



Type correct name and address of creditor.  
 (Do not enter information on the 5th address line)

Select the radio button “Last Entry” and then select “Next”

Verify Total of Creditors Entered
Select “Submit”



Now select the hyperlink          “File a Proof of Claim”
Continue to file your claim.  Make sure you select the correct name and address you just entered.


