Insuring Correct Creditors Name and Address on Claims

Go to Bankruptcy Events
Select “File Clams’

Enter Case #

Select “ Next”

Choose the correct creditor name and address. |If there is not an existing name or an incorrect
name and address, Select on the hyperlink “Add Creditor”

EE F Bankruptcy + Adversary + Query + Reports « Utilities « Logout
Search for Creditor

Case Mumber |D 1-99939

MName of crediter |

Type of creditor | Creditor |

Mext Clear I

EE F Bankruptcy + Adversary + OQuery + Reports - Utilities + Logout

Select a Creditor for Claim

Case 01-3999%9 _crm: Test Case

Add Creditor

Mext I Clear |

Enter Case # and Select “ Next”

EE F Bankruptcy +  Adversary + Query + Reports + Utilities + Logout
Creditor Processing

Case Humher

[01-99993 9012345, 1:99-bk- 12345 or 1-99-bk 12345

Mext I Clear




Type correct name and address of creditor.
(Do not enter information on the 5" address line)

Select the radio button “Last Entry” and then select “ Next”

Add Creditor({s)

Case 01-99999_crm already contains creditors!
Case number 01-29239_crm Test Case

Name

Address 1

Address 3

|
I
Address 2 |
|
Address 4 I

Address 5 |

Type ICreditor ;I
Creditor committee =~ 1o ¢ Fes
i~ Contitie To Enter ¢ TLast Entrsy

Mext | Clear I

Verify Total of Creditors Entered
Select “Submit”

EE F Bankruptcy «  Adversary « Query + Reports -« Utilities -+ Logout
Add Creditor(s)

Total Creditors Entered 1




Now select the hyperlink “File a Proof of Claim”
Continue to file your claim. Make sure you select the correct name and address you just entered.

EE F Bankruptcy +  Adversary + Query + Reports =+ Utilities + Logout
Creditors Receipt

|Case Number |01-99999
|Total Creditors Added to Database |1

File & Proof OFf Claim

Eeturn To Crediter Mantenance Ivleny




